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Terms of Reference 
 
The Audit and Finance Committee has been established in 
accordance with Part 7 of the Local Government Act 1995 to: 
 
1. liase with the Auditor(s); 
 
2. receive Quarterly Budget Review Reports; 
 
3. recommend Donations as per Council’s Policy; 
 
4. periodically consider alternatives for potential staff housing 

options; 
 
5. receive Quarterly Financial Reports on all of the Town of Port 

Hedland’s Managed Community Facilities; and 
 
6. review and suggest improvements to Risk Management within 

the organisation. 
 
Membership: 
 
The membership of the committee be as follows: 
  

 Mayor Kelly A Howlett; 

 Councillor Arnold A Carter  

 Councillor Michael B Dziombak  

 Councillor Gloria A Jacob 
 
Quorum: 
 
The quorum for the Committee be a minimum of 50% of its 
membership. 
 
Delegation: 
 
The Town of Port Hedland Council provides delegated authority to the 
Audit and Finance Committee to meet annually with the Town’s 
auditor(s) as required by Section 7.12A(2) of the Local Government 
Act 1995. 

 
Tenure:   
 
Ongoing     
 
Responsible Officer:   
 
Director Corporate Services     

 
 

(Adopted by Council at its Ordinary Meeting held 16 November 2011) 
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ITEM 1 OPENING OF MEETING 
 

1.1 Opening 
 
The Chairperson declared the Special Meeting of the Audit and 
Finance Committee open at 3:40pm and acknowledged the traditional 
owners, the Kariyarra people. 

 
ITEM 2 RECORD OF ATTENDANCE / APOLOGIES / APPROVED LEAVE 

OF ABSENCE 
 

2.1 Attendance 
 
Committee: 
 
Chairperson Councillor Arnold A Carter 
Mayor Kelly A Howlett 
Councillor Michael B Dziombak 
Councillor Gloria A Jacob 
 
Ms Natalie Octoman   Director Corporate Services 
Mr Gordon MacMile   Director Community Development 
 
Ms Josephine Bianchi  Minute Taker 
 

2.2 Apologies  
 

Nil 
 

2.3 Approved Leave of Absence 
 
Nil  

  
ITEM 3 PUBLIC TIME 

 
3:41pm Chairman opened Public Question Time 

 
3.1 Public Question Time 
  
  Nil. 
 
3:41pm Chairman closed Public Question Time 
 
3:41pm Chairman opened Public Statement Time 
 
3.2 Public Statement Time 
 

Nil. 
 

3:41pm Chairman closed Public Statement Time 
 



MINUTES : SPECIAL AUDIT AND FINANCE COMMITTEE MEETING     28 MARCH 2012 

     PAGE 8 

ITEM 5 QUESTIONS FROM MEMBERS WITHOUT NOTICE 
 
5.1 Mayor K A Howlett 

 
Why haven’t the responses to the questions I asked at the last Audit 
and Finance Committee meeting been included in the Agenda for this  
meeting? 
 
Director Corporate Services advised that this is a Special Audit and 
Finance Committee meeting  and therefore the agenda only deals with 
matters included in the notice of the meeting; this being ‘Community 
Funding and Donations – Endorsement of Funding Requests’. The 
questions that were discussed previously will be responded to at the 
next Ordinary Audti and Finance Committee meeting anticipated to be 
held in late May. 
   

 
ITEM 6 DECLARATION BY MEMBERS TO HAVE GIVEN DUE 

CONSIDERATION TO ALL MATTERS CONTAINED IN THE 
BUSINESS PAPER PRESENTED BEFORE THE MEETING 
 

Mayor K A Howlett Cr A A Carter 

Cr M B Dziombak Cr G A Jacob 
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ITEM 7 REPORTS OF OFFICERS 
 

7.1  COMMUNITY DEVELOPMENT 
 

7.1.1 Community Funding and Donations - Endorsement of 
Funding Requests (File No.:  02/05/0003) 

 
 
Officer    Gordon MacMile 
    Director Community  
    Development 
 
Date of Report   2 March 2012 
 
Disclosure of Interest by Officer   Nil 
 
Summary 
 
This report requests the Audit & Finance Committee to consider the 
applications received and subsequently recommend Council to 
allocate funding to donations requested from TS Pilbara, Andrew 
McLaughlin Community Centre, Drovers Rodeo Equestrian Centre, 
JaBaT Dance Inc, Port Hedland Historical Society, and Youth 
Involvement Council. 
 
Background 
 
The Community Funding and Donations Policy was reviewed and 
updated in November 2010.  The Policy review identified a series of 
community, recreation, sporting and cultural celebration and events of 
significance and regularity.   
 
The purpose of the Policy was to establish a framework that facilitates 
collaboration with the community to support the delivery of events, 
celebrations, and community activities which reflect the unique identity 
of Port Hedland. 
 
The Donations Working Group had the responsibility of assessing and 
making recommendations to Council in relation to applications for 
funding received from the community.  Previous rounds of the 
Donations Working Group have occurred bi-monthly throughout 2011 
(February, April, June, August and October).  
 
Council (OCM 16 November 2011) endorsed a review of Town of Port 
Hedland’s Committees and Working Groups Terms of Reference and 
Elected Member Representation on Council’s Committees, Working 
Groups and External Organisations.   
 
The previously established Donations Working Group was disbanded 
in accordance with the revised terms of reference of the re-established 
Audit and Finance Committee. 
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Consultation 
 
1. Director Community Development 
2. Manager Community Development 
3. Manager Recreation Services and Facilities. 
 
Statutory Implications 
 
Nil 
 
Policy Implications 
 
6/003 Community Funding and Donations Policy applies to this report. 
 
Strategic Planning Implications 
 
Key Result Area 2:  Community Pride 
Goal 2:  Events 
Supporting Community groups who are operating community events, 
through training, support, advice and, where appropriate, financial 
support. 
 
Budget Implications 
 
Should the officer’s recommendation be considered favourably by the 
Audit and Finance Committee and subsequently adopted by Council, 
$13,027.33 will be allocated from GL Account 813274, with an 
estimated $6,811.67 remaining balance of funds for 2011/12.  
 
Officer’s Comment 
 
The recent round of the Community Funding and Donations process 
closed on 15 February 2012, with 6 applications being received from 
Unit Committee TS Pilbara, Drovers Rodeo Equestrian Centre, 
Andrew McLaughlin Community Centre, JaBaT Dance, Hedland 
Historical Society and Youth Involvement Council. 
 
Requested funding is summarised below (full copies of the Donation 
Requests are included as Attachment 2 to Attachment 7). 
 
Unit Committee TS Pilbara 
 
Application for donation is to purchase an outdoor motor for Cadets to 
participate in safety and rescue training.  Training is designed to allow 
Cadets to gain Recreational Skipper’s Ticket. 
 
In kind labour and cash will be provided by TS Pilbara. 
 
Drovers Rodeo Equestrian Centre 
 
Application for donation to support the development of an Equestrian 
Centre in Port Hedland.   
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Project is not sufficiently developed at this stage and detail not 
provided regarding use of requested Council donation.  The project 
could be supported in the future when more information is available 
about the status of the Drovers Rodeo Equestrian and linkages with 
equestrian sports in the Town of Port Hedland.  
 
Drovers Rodeo Equestrian Centre could be encouraged to participate 
in the Turf Club Needs Assessment, Concept Design and 
Implementation Study and aligning funding applications with effective 
planning.  Future funding support could be considered through 
Council’s annual Community Request process. 

 
Andrew McLaughlin Community Centre 
 
Application for a donation to provide free event open to the community 
offering children’s entertainment. 
 
JaBaT Dance Inc. 
 
Application to support a 2 night annual stage production that 
showcases dance to families, friends and the Hedland community.  
Funding requested to offset cost of hire / transport of additional 
lighting and cost of venue hire (Matt Dann Theatre). 
 
Hedland Historical Society 
 
Application for donation to commemorate the 100 year anniversary of 
the loss of the SS Koombana. 
 
Funding requested for the support the promotion of the event, as well 
as in kind / fee waiver of logistical arrangements (rubbish bins, PA 
system, venue and reserve hire). 
 
Youth Involvement Council 
 
Application is for the waiving of hire fees for the Matt Dann Cultural 
Centre to host ‘Hedland’s Got Talent’ as part of Youth Week 2012. 
 
Attachments 
 
1. Summary of Community Funding Applications and Officer’s 

Comment / Recommendation (March 2012) 
2. TS Pilbara. - Request for Donation (Outboard Motor) 
3. Drovers Rodeo Equestrian Centre – Request for Donation 
4. Andrew McLaughlin Community Centre – Request for Donation 

(Children’s Community Event) 
5. JaBaT Dance – Request for Donation (Production assistance 

and venue hire) 
6. Hedland Historical Society – Request for Donation (100 yr 

anniversary SS Koombana) 
7. Youth Involvement Council – Request for waiving of MDCC hire 

fees (Hedland’s Got Talent) 
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AFC201112/016 Officer’s Recommendation/Audit and Finance 
Committee Decision 
 
Moved: G Jacob Seconded: Mayor K A Howlett 
 
That the Audit and Finance Committee: 
 
1. Recommends to Council that it consider allocating funding 

of $13,027.33 from GL Account 813274 (Community Funding 
and Donations) to donations requested from: 

 
a.  TS Pilbara for the amount of $2,000 for the purchase of 

an outboard motor 
 
b.  Andrew McLaughlin Community Centre for the amount 

of $2,000 for the cost of hiring children’s entertainment 
 
c.  JaBaT Dance Inc for the amount of $4,000 for additional 

production equipment ($2,000) and venue hire fee 
waiver ($2,000) 

 
d.  Port Hedland Historical Society for the amount of 

$3,027.33 for promotion / advertising ($2,000) and 
logistics ($1,027.33 – rubbish bins, venue and reserve 
hire fee waiver) 

 
e.  outh Involvement Council for the waiving of hire fees 

for Matt Dann Cultural Centre ($2,000) 
 

2. Request Officers correspond / liaise with the proponents 
Drovers Rodeo Equestrian Centre to identify alternative 
opportunities for funding / support. 

 
CARRIED 4/0 
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ATTACHMENT 1 TO ITEM 7.1.1 
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ATTACHMENT 2 TO ITEM 7.1.1 
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ATTACHMENT 3 TO ITEM 7.1.1 
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ATTACHMENT 4 TO ITEM 7.1.1 
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ATTACHMENT 5 TO ITEM 7.1.1 
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ATTACHMENT 6 TO ITEM 7.1.1 

 



MINUTES : SPECIAL AUDIT AND FINANCE COMMITTEE MEETING     28 MARCH 2012 

     PAGE 40 

 



MINUTES : SPECIAL AUDIT AND FINANCE COMMITTEE MEETING     28 MARCH 2012 

     PAGE 41 

 



MINUTES : SPECIAL AUDIT AND FINANCE COMMITTEE MEETING     28 MARCH 2012 

     PAGE 42 

 



MINUTES : SPECIAL AUDIT AND FINANCE COMMITTEE MEETING     28 MARCH 2012 

     PAGE 43 

 



MINUTES : SPECIAL AUDIT AND FINANCE COMMITTEE MEETING     28 MARCH 2012 

     PAGE 44 

 



MINUTES : SPECIAL AUDIT AND FINANCE COMMITTEE MEETING     28 MARCH 2012 

     PAGE 45 

 



MINUTES : SPECIAL AUDIT AND FINANCE COMMITTEE MEETING     28 MARCH 2012 

     PAGE 46 

ATTACHMENT 7 TO ITEM 7.1.1 
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ITEM 8 LATE ITEMS AS PERMITTED BY CHAIRPERSON/COUNCIL 
 
Nil 
 
 

ITEM 9 CONFIDENTIAL ITEMS 
 
Nil 
 
 

ITEM 10 CLOSURE 
 

10.1 Date of Next Meeting 
 
The next Audit and Finance Committee Meeting of Council will be 
held at a time at date and time that is to be confirmed by the 
Chairperson. 
 

10.2 Closure 
 

 There being no further business, the Chairperson declared the 
meeting closed at 3:45 pm. 

 
 


